Ministry of Environment & Forests

Environmental Information System(ENVIS)

UTILISATION CERTIFICATE

(TO BE SENT IN DUPLICATE TO MINISTRY OF ENVIRONMENT & FORESTS)

For the financial year (1st April  to 31st March  in every financial year)

	1.
	Name of the ENVIS Centre
	:


	

	2.
	Name of the organisation/institute

Where ENVIS Centre is located


	:
	

	3.
	Coordinator of the ENVIS Centre


	:
	

	4.
	Head of the Organisation


	:
	

	5.
	Ministry of Environment & Forests Letter No and date of establishment of the Centre


	:
	

	6.
	Amount brought forward from the previous financial year. Ministry of Environment & Forests letter no. and date on which the authority to carry forward the said amount was given.


	:
	

	7.
	Amount received from Ministry of Environment & Forests during the financial year ________ (Please indicate no. and date of sanction).


	:
	

	8.
	Total amount that was available for expenditure(including commitments) incurred during the financial year (S.No.6+7)


	:
	

	9.
	a) Actual expenditure (excluding/including commitments) incurred during a financial year)

b) Expenditure Statement as on 31st March in every fianancial year under the approved sanction heads.
	:
	

	10.
	Unspent Balance amount available at the end of a financial Year (upto 31st March)


	:
	

	11.
	Amount allowed to be carried forward to the next financial year


	:
	

	12.
	Requirement of funds in the present financial year from 1st April to 31st March
	:
	


Certified that the expenditure of Rs. ____________(Rupees_____________) mentioned against  column 9 was actually incurred for ENVIS Centre for the purpose for which it was sanctioned.

Place

Date:   

	Signature of the 

Coordinator ENVIS Centre
	Signature of    Registrar/Accounts Officer
	          Signature of Head of the       Organization


Note: The approval of the Ministry for carry over of unspent balance of grants from one financial year to the next may kindly be obtained .  This procedure is to be followed after each financial year i.e. after 31st march each year, for this purpose utilization certificate in the prescribed  Proforma(in duplicate) should be submitted within sixty days from the end of the financial year i.e. 31st May of the year.

___________________________________________________________________________

Accepted and countersigned

Place:  

Date:










COMPETENT AUTHORITY

MINISTRY OF ENVIRONMENT & FORESTS

Ministry is kindly requested to accord permission to carry forward the amount of 
Rs. _______ from financial year ______  to financial year ______ for expenditure.

(Signature of Head of ENVIS Centre)
Ministry of Environment & Forests

Environmental Information System(ENVIS)

EXPENDITURE STATEMENT

(TO BE SENT IN DUPLICATE TO MINISTRY OF ENVIRONMENT & FORETS)

For the financial year (1st April  to 31st March  in every financial year)

I.
Expenditure Statement

	Sl. No
	Sanctioned object head 
	Amount Sanctioned (in Rs.)
	Expenditure incurred (in Rs.)
	Available balance (in Rs.)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


II. 
Further requirement of funds for the financial year _____

	Sl. No.
	Object Head
	Amount sanctioned during last financial year ____
	Amount required for the present financial year ___
	Justification for additional budget

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Signature of the 

Coordinator ENVIS Centre
	Signature of    Registrar/Accounts Officer
	          Signature of Head of the       Organization


